Town of Leesburg

Facility Passenger and Service Elevator
Preventative Maintenance

Issue Date:

RFQ NUMBER:

PRE-BID MEETING:

BID DUE DATE:

MAILING ADDRESS:

PROCUREMENT CONTRACT:

April 30, 2014

100161-FY15-03
May 6, 2014, 10:00 AM

Kenneth Rollins Water Filtration Plant
43234 Edwards Ferry Rd
Leesburg, VA 20176

May 14, 2014, 3:00 PM

Town of Leesburg

ATTN: Procurement Officer
25 W. Market St.

Leesburg, VA 20176

Kathy S. Elgin, CPPO, CPPB
E-mail: kelgin@Ileeshurgva.gov

NOTICE OF ADDENDUM - All addenda will be posted to the Town’s Bid Board located
at www.leesburgva.gov/bidboard. Addenda will also be sent to the email address used by
the Bidder when “Registering” on the bid board. It is the bidder’s responsibility to register
and to provide a valid email address thereby ensuring receipt of all posted addenda.
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Purpose

The Town of Leesburg is requesting quotes to provide elevator maintenance services for
all elevators designated in the Technical Data section below. The Town will receive
pricing for a Full Maintenance Agreement, to include one site visit per month and
coordination with N.E.I.S. for six month inspection and annual pressure test. The N.E.I.S
inspection costs will be borne by the Town of Leesburg.

Contract Term and Scope of Work

1.

Contract Term - The resulting unit price contract will be from July 1, 2014
through June 30, 2015. Upon mutual consent of both parties, the resulting
contract can be renewed for up to four (4) additional one-year terms.
Consummation of a contractual agreement is contingent upon a contract
acceptable to the Town, copy of which is attached.

Scope of Work - The Vendor shall furnish all supervision, labor, materials, and
equipment necessary to maintain in excellent, safe working order all elevators
designated in the Technical Data Section of this RFQ. Services provided under
this contract shall include scheduled maintenance and repair services, and
inspection support. The Vendor will provide copies of elevator maintenance
certifications for all technicians performing maintenance on town elevators.
These elevators shall be maintained at all times in accordance with the
requirements and recommendations of ANSI / ASME Safety Code for Elevators
and Escalators.

a. The vendor, at a minimum, shall regularly and systematically, examine,
adjust, lubricate, and replace or repair the following items per the price stated
in the contract.

i. Governors, governor tail sleeves, governor cables, governor switches,
hoist ropes, motor generators and related items, governor sheaves and
shaft assemblies, bearings, contacts, governor jaws, deflector or secondary
sheaves, car and counterweight buffers

ii. Controllers and related devices, selectors and selector related equipment,
relays, transformers, rectifiers, capacitors, transducers, resistors,
condensers, power amplifiers, contacts, leads, dashpots, timing devices,
computer and microcomputer devices, steel selector tapes, mechanical and
electrical driving equipment

iii. Brakes and related equipment, solid state devices, signal lamps, position
indicating equipment, push buttons, remote signal and/or control stations
that are considered as part of the elevator system, car door hangers, car
door contacts, load weighing equipment, car frames, car safety
mechanisms, platforms, car and counterweight guide shoes including
rollers and gibs

iv. Car rail guides, counterweight rail guides, hoistway cable sheaves,
hoistway door interlocks and hangers, bottom door guides, and auxiliary
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door closing devices. compensating sheaves, buffers, limit switches, slow
down switches, emergency cab lights, alarm bells, door operators, car and
hatch door interlocks, car gate switches, door protective and related
devices, i.e. safety edges, eye rays and/or scanners,

v. Machines worm gears, thrust bearings, drive sheave shaft bearings, brake
pulleys, brake coils, linings, and component parts. \

vi. Motors, motor generators, motor windings, rotating elements,
commutators, brushes, brush holders, and bearings.

vii. Pumps, tank pumps, pump motors, valves, valve motors, leveling valves,
plunger packings, above ground plungers and cylinders, hydraulic fluid
tanks and above ground exposed piping.

viii. The contractor shall provide 24 hour, 7 days per week, year-round elevator
phone dispatching and repair services.

b. Parts Inventory - The Vendor will, during the term of this Agreement,
maintain a supply of frequently used replacement parts, major components,
and lubricants to meet the specific requirements of the Unit. The Vendor will
agree to maintain a supply of less frequently used replacement parts in a local
parts warehouse inventory, available for express delivery in case of
emergencies.

c. Facility Access - The Vendor shall be granted access to Town facilities
between the hours of 8:30 AM and 4:30 PM, Monday through Friday, to
perform monthly Preventative Maintenance services. Required visits outside
this time may be scheduled in advance.

d. Billing - The Vendor shall submit monthly invoices for each facility location.
The invoice shall include the facility address and contact person. All invoices
shall be mailed to:

Town of Leesburg
25 West Market Street
Leesburg, VA 20176

The Vendor shall be reimbursed within 30 days of receipt of invoice or
completion of services, whichever occurs later.

General Contract Terms and Conditions

1.

Submittal Instructions — Quotes may be mailed or emailed to the Procurement
Officer at that address on the cover page at the date and time so specified. All
Bids must be submitted on the attached bid form and must include the Pricing
Form and the RFQ Submission form, a statement of relevant experience and
company, contact name, address, and phone number of three recent references.
The bid shall also include a spill control and cleanup procedure.
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Acceptance or Rejection of Bids — The Town reserves the right to accept or
reject any or all Bids in whole or in part and to waive minor informalities in the
process of awarding this contract.

ADA reasonable accommodation clause — If you need any reasonable
accommodation for any type of disability in order to participate in this
procurement, please contact the Procurement Officer at 703-737-7176 at least 5
days prior to the bid due date.

Anti-collusion Statement - The signer of the bid must declare that all persons,
companies or parties interested in the contract as principals are named therein;
that the bid is made without collusion with any other person, persons, company or
parties submitting a bid; that it is in all respects fair and in good faith without
collusion or fraud; and that the signer of the bid has authority to contractually
bind the offeror (See RFQ Submission Form).

Arrearage - By submitting a Bid in response to this solicitation, the individual or
firm submitting the bid shall be deemed to represent that it is not in arrears in the
payment of any obligation due and owing the TOWN, the Commonwealth of
Virginia, or any public body in the Commonwealth of Virginia, including but not
limited to any obligation to pay taxes and/or employee benefits. Bidder further
agrees that it shall make diligent efforts to avoid becoming in arrears during the
Term of any Contract awarded hereunder.

Assignment of Contract — The contractor shall not assign the contract, or any
portion thereof, without the advanced written permission of the Procurement
Officer, such permission not to be unreasonably withheld.

Authority to Bind Firm in Contract - An official authorized to bind the offeror
shall sign each Bid. Bids must be firm for the sixty (60) days immediately
following the date of submission of the sealed bid. At the end of the 60-day
period, the bid may be withdrawn at the written request of the offeror. If the bid
is not withdrawn, it will remain in effect until an award is made or the solicitation
is cancelled.

Contract Changes / Change Orders

a. No verbal agreement or conversation with any officer, agent or employee
of the TOWN either before or after the execution of any Contract resulting
from this solicitation or follow on negotiations, shall affect or modify any
of the terms, conditions, specifications, or obligations contained in the
solicitation, or resulting Contract. No alterations to the terms and
conditions of the Contract shall be valid or binding upon the TOWN
unless made in writing and signed by the Procurement Officer identified
on the cover page. Contract changes shall be in writing, and may be via
email. In any event and in all circumstances, the Contractor shall be
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10.

11.

solely liable and responsible for any Contract changes, deviations, etc.,
made without first receiving written authorization to deviate from the
Contract by the Project Manager.

b. Changes can be made to the contract in any of the following ways:

i. The parties may agree in writing to modify the scope of the contract.
An increase or decrease in the price of the contract resulting from such
modification shall be agreed to by the parties as a part of their written
agreement to modify the scope of the contract.

ii. The TOWN may order changes within the general scope of the
contract at any time by Notice to the Contractor. Changes within the
scope of the contract include, but are not limited to, things such as
services to be performed, the method of packing or shipment, and the
place of delivery or installation. The Contractor shall comply with the
notice upon receipt. The Contractor shall be compensated for any
additional costs incurred as the result of such order and shall give the
TOWN a credit for any savings.

Competition intended — It is the Town’s intent that this Invitation for Bid permit
competition. It shall be the offerors responsibility to advise the Procurement
Officer in writing if any language, requirements, specifications, etc., or any
combinations thereof, inadvertently restricts or limits the requirements stated in
this RFQ to a single source. The Procurement Officer must receive such
notification no later than (5) days prior to the date set for bids to be received.

Contract Award — The Town reserves the right to award each chemical to the
lowest responsive, responsible bidder or to award a single contract to the overall
lowest responsive, responsible bidder. Award will be made in the manner deemed
to be in the best interest of the Town.

Contractor’s Responsibilities

a. The Contractor shall be responsible for all products and/or services as
required by this RFQ. The use of subcontractors is prohibited.

b. The Contractor, at its sole expense, shall be responsible for damage to the
TOWN and non -TOWN property as a result of its failure to protect such
facilities and utilities.

C. The Contractor, at its sole expense, shall immediately repair or replace the
TOWN property damaged by (or caused by) the Contractor. Replacements
will be of equal or better quality than the property damaged property, and all
such work must be approved by the TOWN Procurement Officer or Director
of Utilities.
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12.

13.

14.

15.

16.

17.

Cooperative Procurement - As authorized in Section 2.2-4304 of the Code of
Virginia this procurement is being conducted on behalf of and may be used by
public bodies, agencies, institutions and localities of the several states, territories
of the United States, and the District of Columbia with the consent of the
contractor.

Costs incurred in responding — This solicitation does not commit the Town to
pay any costs incurred in the preparation and submission of bids or in making
necessary studies or designs for the preparation thereof, nor to procure or contract
for services.

Debarment Status - By submitting a Bid in response to this solicitation, each
Bidder certifies that it is not currently debarred by the federal government, the
Commonwealth of Virginia, or any agency or department thereof from submitting
a bid or proposal in connection with any procurement project and that it is not an
agent of any person or entity that currently is so debarred.

Delivery

a. By submitting a bid in response to this solicitation, the Bidder guarantees
delivery of contract items within the timeframe specified herein or as
indicated in the bidders bid submission form. Failure to deliver within the
time specified, or as amended in writing by the TOWN, or failure to make
replacements of rejected Contract items, shall constitute a breach of contract
and may be grounds for a declaration of default in addition to any other
remedies the TOWN may be entitled to.

b. Deliveries must be made by within the delivery time specified in the bid
submission document. If a delay is anticipated, the Contractor must provide
as much advanced notice as possible to the TOWN. Failure to honor a
delivery schedule may result in damages to the TOWN. The Contractor is
liable for any and all costs incurred by the TOWN due to such failures.

Disposition of Bids — All materials submitted in response to this RFQ will
become the property of the Town. One (1) copy of each bid shall be retained for
official files and will become a public record. These records will be available for
public inspection after award of contract. It is understood that the bid will
become a part of the official file on this matter without obligation on the part of
the Town except as to the disclosure restrictions contained in Section 12.
“Disclosure: Trade Secrets and Proprietary Information”.

Disclosure: Trade Secretes and Proprietary Information — In compliance with
the Virginia Public Procurement Act (the “VVPPA”), all bids will be available for
public inspection. Trade secrets and proprietary information submitted by a
vendor in connection with a procurement shall not be subject to public disclosure
under the Virginia Freedom of Information Act; however, the offeror must invoke
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18.

19.

the protection of this section prior to or upon submission of the data or other
materials, and must identify the specific area or scope of data or other materials to
be protected and state the reasons why protection is necessary. An all-inclusive
statement that the entire bid is proprietary is unacceptable. A statement indicating
that costs are to be protected is unacceptable.

Drug-free workplace to be maintained by contractor; required contract
provisions. All public bodies shall include in every contract over $10,000 the
following provisions: During the performance of this contract, the contractor
agrees to (i) provide a drug-free workplace for the contractor's employees; (ii)
post in conspicuous places, available to employees and applicants for
employment, a statement notifying employees that the unlawful manufacture,
sale, distribution, dispensation, possession, or use of a controlled substance or
marijuana is prohibited in the contractor's workplace and specifying the actions
that will be taken against employees for violations of such prohibition; (iii) state
in all solicitations or advertisements for employees placed by or on behalf of the
contractor that the contractor maintains a drug-free workplace; and (iv) include
the provisions of the foregoing clauses in every purchase order of over $10,000,
so that the provisions will be binding upon each vendor.

For the purposes of this section, “drug-free workplace” means a site for the
performance of work done in connection with a specific contract awarded to a
contractor in accordance with this chapter, the employees of whom are prohibited
from engaging in the unlawful manufacture, sale, distribution, dispensation,
possession or use of any controlled substance or marijuana during the
performance of the contract.

Employment Discrimination Prohibited — Offeror agrees that it will adhere to
the non-discrimination requirements set forth in the Virginia Code Section 2.2-
4311 of the Virginia Public Procurement Act and repeated below, which will be
incorporated into any contract awarded:

a. During the performance of this contract, the contractor agrees as follows:

i. The contractor will not discriminate against any employee or applicant
for employment because of race, religion, color, sex, national origin,
age, disability, status as a service disabled veteran, or any other basis
prohibited by state law relating to discrimination in employment. The
contractor agrees to post in conspicuous places, available to employees
and applicants for employment, notices setting forth the provisions of
this nondiscrimination clause.

ii. The contractor, in all solicitations or advertisements for employees
placed by or on behalf of the contractor, will state that such contractor
is an equal opportunity employer.

ii. Notices, advertisements and solicitations placed in accordance with
federal law, rule or regulation shall be deemed sufficient for the
purpose of meeting the requirements of this section.
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20.

21.

22,

23.

25.

b. The contractor will include the provisions of the foregoing paragraphs a, b and
c in every contract of over $10,000 so that the provisions will be binding upon
each contractor.

Ethics in Public Contracting — The Offeror agrees that it will adhere to Article 6
— “Ethics in Public Contracting” requirements set forth in the Virginia Code
Section 2.2-4367thru 2.2-4377 of the VPPA.

Examination of Records - Bidder agrees that in any resulting contract, either the
TOWN or its duly authorized representative shall have access to and the right to
examine and copy any directly pertinent books, documents, papers, and records of
the Contractor involving transactions related to any resulting contract. This
obligation shall expire five years after the final payment for the final service
performed as a result of any and all contract(s) awarded pursuant to this
solicitation, or until audited by the TOWN, whichever is sooner. Contractor will
provide reasonable access to any and all necessary documents and upon demand
provide copies of documents if so required by the TOWN or its representative(s).
The TOWN will reimburse the Contractor for any reasonable expenses it incurs as
a result of such a request.

Faith-Based Organizations - The Town of Leesburg does not discriminate
against Faith-Based organizations.

Familiarity with Specifications - Each Bidder shall bear responsibility for
thoroughly examining this solicitation in its entirety. In the event that Bidder has
any questions or comments regarding the proper meaning or intent of any aspect
of this solicitation, then such Bidder shall submit all such questions and
comments in writing to the Procurement Contact identified on the cover sheet of
this solicitation.

The submission by a Bidder of a Bid in response to this solicitation shall be
deemed to constitute a representation on the part of such Bidder that it has
thoroughly examined this solicitation and has submitted any and all questions and
comments it may have regarding the meaning or interpretation of this solicitation
to TOWN in the manner prescribed herein.

Force Majeure - If a delivery is delayed by Act of God, terrorism, war, embargo,
fire, or explosion not caused by the negligence or intentional act of the Contractor
or his supplier(s), a reasonable extension of time as the TOWN deems appropriate
may be granted. Upon receipt of a written request and justification for any
extension from the Contractor, the TOWN may in its sole discretion (i) extend the
time for delivery of the Commodity; (ii) suspend the Contract in whole or in part
and obtain one or more of the Commodities elsewhere for a time, or (iii) terminate
the Contract; all without liability to Contractor on the part of the TOWN, as the
case may be. Contractor's request and justification shall be subject to such
substantiation and further inquiries as the TOWN may require.
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26.

217.

28.

29.

Governing Law; Venue; Waiver of Jury Trial - Notwithstanding any provision
to the contrary, this solicitation and any resulting contract shall be governed in all
respects by the laws of the Commonwealth of Virginia. Any dispute arising
hereunder which is not otherwise resolved by the parties shall be resolved by a
court of competent jurisdiction in the Commonwealth of Virginia. The Contractor
and the TOWN hereby waive any right such party may have to a trial by jury in
connection with any such litigation.

Incorporation by Reference - This solicitation is issued in accordance with, and
controlled by, the Virginia Public Procurement Act (VPPA), which is
incorporated into and made part of the solicitation. By submitting a bid in
response to this solicitation, all Bidders acknowledge the VPPA and agree to be
bound by it. A copy of the VPPA is available for inspection in the TOWN’s
Procurement Office. It is also available at the Virginia Department of General
Services, Department of Purchases and Supply Website:

(http://www.eva.state.va.us/dps/Manuals/docs/VVPPA 2013.doc

Inquiries/fComments Concerning Specifications - Questions or comments
concerning the specifications, contained herein must be received by the
Procurement Officer at least five (5) days prior to the Bid Due Date. Any
interpretation deemed to be material in nature or that alters the scope of the goods
or services being requested will be expressed in the form of written addenda.
Such addenda will be sent to all prospective offerors no later than three (3) days
prior to the due date. Verbal communications will not be binding.

Insurance- Any vendor or contractor engaged to perform work on Town property
shall not start work until they have obtained and provided at a minimum, proof of
the insurance required below. Additionally the contractor shall not allow any
subcontractor to commence work until all similar insurance required of the
Subcontractor has been obtained.

These certificates must be forwarded to the Purchasing Office BEFORE the
REQ will be converted to a Purchase Order.

Insurance Requirements:

Workers Compensation Statutory Worker's Compensation and
Employers' Liability insurance under the
Commonwealth of Virginia statutory
requirements.

Bodily Injury $2,000,000 each person

$2,000,000 each occurrence
Property Damage
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30.

31.

32.

33.

Automobile $2,000,000 each accident
General Liability $2,000,000 each accident
$2,000,000 per occurrence

*Notice of cancellation must be on insurance certificate- No change, cancellation,
or non-renewal shall be made in any insurance coverage without a thirty day written
notice to the Purchasing Officer. The contractor shall furnish a new certificate prior
to any change or cancellation date. The failure of the contractor to deliver a new
and valid certificate will result in suspension of all work and payments until the
new certificate is furnished.

*The Town must be named as an additional insured. This proof must be in the
form of a copy of the endorsement to your policy.

Late Bids — Bids received after the submission deadline will be returned
unopened, provided a return address is visible.

Laws and Regulations — The Offerors attention is directed to the fact that all
applicable Commonwealth of Virginia laws, municipal ordinances and the rules
and regulations of all authorities having jurisdiction over the contract shall apply
to the contract throughout, and they will be considered to be included in the
contract the same as though herein written out it full.

License Requirement — All firms doing business for the Town of Leesburg are
required to be licensed in accordance with the Town’s “Business, Professional,
and Occupational Licensing (BPOL) Tax” Ordinance. Wholesale and retail
merchants without a business location in Leesburg, VA are exempt from this
requirement. Questions concerning the BPOL Tax should be directed to the
Department of Finance, telephone 703-771-2717. The BPOL license number, if
applicable, must be indicated on the pricing page of this Invitation for Bid.

Payment

a. Invoices: All invoices are to be sent directly to the delivery facility by mail,
fax. or e-mail. Invoices shall include the TOWN’s Purchase Order /
Contract number and the contractor’s FEIN. Failure to comply may result in
late payments for which the TOWN will not be liable.

b. Terms: All payments will be Net 30 from the date of receipt of a valid
invoice at the respective TOWN facility. Payment terms requiring payment
in less than 30 days will be regarded as requiring payment 30 days after
invoice or delivery, whichever occurs last. This shall not affect offers of
discounts for payment in less than 30 days, however.
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34.

35.

36.

37.

c. Refunds: If the Contractor is declared to be in default, the TOWN will be
eligible for a full and immediate refund for all payments made to the
Contractor.

d. The TOWN is exempt from Federal Excise Taxes and Virginia State Sales
and Use Taxes. The TOWN's tax identification number is 54-6001390.

Public Notice of Award — The Town will post the notice of award on the bid
board located at www.leesburgva.gov/bidboard.

Purchase Orders - A purchase order will be issued shortly after award. It will
become an integral part of the resulting contract. The purchase order indicates
that sufficient funds have been obligated as required by Title 15 of the Code of
the Commonwealth of Virginia, and assures distribution of the necessary
receiving reports. The purchase order does not supersede any provisions of the
resulting contract. Performance time and dates are determined solely by the
contract and any modification thereto. Services are not to begin until receipt of the
purchase order and/or other notification by the Town Procurement Officer.

Safety — All contractors and subcontractors performing services for the TOWN
are required and shall comply with all Occupational Safety and Health
Administration (OSHA), State and County Safety and Occupation Health
Standards and any other applicable rules and regulations. Also all contractors and
subcontractors shall be held responsible for the safety of their employees and any
unsafe acts or conditions that may cause injury or damage to any persons or
property within and around the work site area under this contract.

Termination — Subject to the provisions below, the contract may be terminated
by the Town upon thirty (30) days advance written notice to the other party; but if
any work or service hereunder is in progress, but not completed as of the date of
termination, then this contract may be extended upon written approval of the
Authority until said work or services are completed and accepted.

a. Termination for Convenience — In the event that this contract is terminated
or cancelled upon request and for the convenience of the Town, without the
required thirty (30) days advance written notice, then the Town shall
negotiate reasonable termination costs, if applicable.

b. Termination for Cause — Termination by the Town for cause, default or
negligence on the part of the contractor shall be excluded from the foregoing
provision; termination costs, if any, shall not apply. The thirty (30) days
advance notice requirement is waived in the event of Termination for Cause.

c. Termination Due to Unavailability of Funds in Succeeding Fiscal Years —
When funds are not appropriated or otherwise made available to support
continuation of performance in a subsequent fiscal year, the contract shall be
cancelled and the contractor shall be reimbursed for the reasonable value of
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38.

39.

any non-recurring costs incurred but not amortized in the price of the
supplies or services delivered under the contract.

Unit Prices Prevail - In the event that there is a mathematical error on the
summary sheet, the unit price for each item shall prevail. All costs to provide the
goods and/or services specified in this solicitation shall be shown on the attached
bid summary sheet. If there are additional costs to provide the goods and/or
services specified herein either list them on the attached bid summary sheet or
attach an additional sheet to it. Line items left blank will be interpreted as at no
cost to the TOWN.

Virginia Freedom of Information Act - Except as provided herein, all
proceedings, records, contracts and other public records relating to procurement
transactions shall be open to the inspection of any citizen, any interested person,
firm, or corporation, in accordance with the Virginia Freedom of Information Act.

Attachments

1.
2.
3.

RFQ Submission Form
Bid Form/Pricing page
Contract
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RFQ SUBMISSION FORM
RFQ No. 100161-FY15-03 Elevator Maintenance

SECTION | - COMPANY IDENTIFICATION AND OWNERSHIP DISCLOSURE

Company

Address

Contact Person Title
Telephone No. Fax No. Email

Organized under the laws of the State of
Principal place of business at
Federal Id Number Registered Agent
State Corp. Commission Registration No. (attach Certificate of Good Standing)

List the names and addresses of all persons having ownership of 3% or more in the company:
Name Address

The Town of Leesburg requests, as a matter of policy, that any consultant or firm receiving a
contract of award resulting from a formal solicitation issued by the Town shall make certification
as specified below. Receipt of such certification, shall be a prerequisite to the award of contract
and payment thereof.

SECTION Il - EMPLOYEES NOT TO BENEFIT - I (we) hereby certify that if the contract is
awarded to our firm, partnership, or corporation, that no employee of the Town of Leesburg, or
members of his/her immediate family, including spouse, parents or children has received or been
promised, directly or indirectly, any financial benefit, by way of fee, commission, finder’s fee,
political contribution or any similar form of remuneration on account of the act of awarding
and/or executing this contract.

SECTION 1l — CONFLICTS OF INTEREST - This solicitation is subject to the provisions of
VA Code Ann. Section 2.1-639.2 et seq., the State and Local Government Conflict of Interests
Act. The Offeror [ ]is [ ] is not aware of any information bearing on the existence of any
potential organizational conflict of interest.

SECTION IV — COLLUSION - I certify that this offer is made without prior understanding,
agreement, or connection with any corporation, firm, or person submitting an offer for the same
services, materials, supplies, or equipment and is in all respects fair and without collusion or
fraud. 1 understand collusive bidding is a violation of the State and federal law and can result in
fines, prison sentences, and civil damage awards. | hereby certify that the responses to the above
representations, certifications, and other statements are accurate and complete. | agree to abide
by all conditions of this RFP and certify that 1 am authorized to sign for my company.

Signature Date
Name (Printed) Title
BIDDER MUST RETURN THIS FORM WITH BID

Page 14 of 18



CONTRACT NO. 100161-FY15-03
TITLE: Elevator Maintenance

This CONTRACT (the “CONTRACT?”) is made this day of , 2014, by and between
the TOWN OF LEESBURG, VIRGINIA (the “TOWN?”), a municipal corporation, and
a having a usual place of business at

(the “CONTRACTOR?).

The Contractor and the Town, in consideration of the mutual covenants, promises, and
agreements herein contained, agree as follows:

1. Provision of Services. The Contractor hereby agrees to provide Methanol to the Town:
2. Contract Documents. The Contract Documents consist of this Contract, RFQ No.
,.the Town Purchase Order and Bid dated

. Where the terms of this Contract and the Contractor’s proposal are at
variance, the provisions of this Contract shall prevail.

3. Contract Term. The term of this Contract shall be eleven months beginning on March
1, 2014 through January 31, 2015. Upon mutual agreement of both parties, this contract
can be extended for up to four additional consecutive one-year terms.

4, Contract Amount. In return for the services identified above, the Town certifies that
sufficient funds are budgeted and appropriated and shall compensate the Contractor in
accordance with paragraph numbered 5 of this Contract The Town agrees to pay the
Contractor at the unit prices established on Bid Pricing Form attached
hereto as Exhibit A. The estimated annual total of this contract is $

5. Method of Payment. Payment will be made within thirty (30) days after receipt of a
proper invoice for the amount of payment due or thirty (30) days after receipt of services,
whichever is later. The invoice must detail the PRODUCTS AND VOLUME
DELIVERED. The invoice must be mailed to the address specified below and must
reference the purchase order number.

Town of Leesburg, Attn: , 25 W. Market St, Leesburg, VA 20176

6. Applicable Law and Courts. This contract resulting from this solicitation shall be
governed in all respects by the laws of the Commonwealth of Virginia and any litigation
with respect thereto shall be brought in the Circuit Court of Loudoun County. The
Contractor shall comply with applicable federal, state and local laws and regulations.

7. Assignment of Contract. This Contract shall not be assignable by the Contractor in
whole or in part without the prior written consent of the Town.

8. Audit. The Contractor shall retain all books, records, and other documents relative to this
Contract for five (5) years after final payment, or until audited by the Town, whichever is
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sooner. The agency, its authorized agents, and/or State auditors shall have full access to and
the right to examine any of said materials during said period.

9. Indemnification. Contractor agrees to indemnify, defend and hold harmless the Town, its
officers, agents, and employees from any claims, damages and actions of any kind or nature,
whether at law or in equity, arising from or caused by any services of any kind or nature
furnished by the Contractor, provided that such liability is not attributable to the sole
negligence of the Town.

10.  The following persons shall be contact persons for the parties, and notice given them, by
certified return receipt requested mail to the addresses shown, shall constitute valid notice
under the requirements of this agreement:

For TOWN: Kathy S. Elgin, CPPO, CPPB
Town of Leesburg
25 W. Market St
Leesburg, VA 20176

For CONTRACTOR:

The parties may amend such addresses by written notice to the opposite party at the given
address.

11. Termination by Town without Cause. The Town may terminate this Contract for any
reason upon ten (10) days notice and upon payment of any and all sums already earned
under the terms of Paragraphs numbered 4 and 5 of this Contract and reasonable expenses
incurred in reliance upon the Contract.

12. Integration Clause. This contract shall constitute the whole agreement between the
parties. There are no promises, terms, conditions, or obligations other than those
contained herein, and this Contract shall supersede all previous communications,
representations or agreements, written or verbal, between the parties hereto related to the
subject of this Contract.

In witness whereof, the parties below execute this Contract as of the date first above written.

TOWN OF LEESBURG CONTRACTOR
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Technical Data and Quote Sheet

Item
No. Description Qty Price

Facility/ Contact Information
Kenneth Rollins Water Filtration Plant
43234 Edwards Ferry Rd

1 Leesburg, VA 20176 1
Larry Taylor — 703-737-7110
Make/Model/Description/Installation
Dover /[DMC-1/Passenger/2002

Facility/ Contact Information
Kenneth Rollins Water Filtration Plant
43234 Edwards Ferry Rd

2 Leesburg, VA 20176 1
Larry Taylor — 703-737-7110
Make/Model/Description/Installation
ESCO / DWG 901191-PN/Freight/1983

Facility/ Contact Information
Leesburg Town Hall Garage
25 W Market Street

3 Leesburg, VA 20176 1
Lott Bolden — 571-233-7397
Make/Model/Description/Installation
Dover/Simplex Hydraulic/Passenger/1990

Facility/ Contact Information
Leesburg Town Hall

25 W Market Street

4 Leesburg, VA 20176 1
Lott Bolden — 571-233-7397
Make/Model/Description/Installation
Dover/Simplex Hydraulic/Passenger/1989

Facility/ Contact Information
Balch Library

208 West Market Street

5 Leesburg, VA 20176 1
Alexandria Gressitt — 703-737-7195
Make/Model/Description/Installation
Dover /[DMC-1/Passenger/1999

Facility/ Contact Information
Water Pollution Control

1391 East Market Street

6 Leesburg, VA 20176 1
Ed Rockholt — 703-737-7092
Make/Model/Description/Installation
ThyssenKrupp/EL7595/Passenger/2002

Facility/ Contact Information
IDA LEE Recreation Center
60 Ida Lee Drive

7 Leesburg, VA 20176 1
Troy Itnyre — 703-737-6040
Make/Model/Description/Installation

Otis/ Hydraulic AAA21241U/Passenger/2012
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Facility/ Contact Information
Leesburg Utility Maintenance Building
1385 East Market Street

8 Leesburg, VA 20176 1
Dave Loue- 703-737-7098
Make/Model/Description/Installation
ThyssenKrupp/EW 3308/Passenger/2008
Facility/ Contact Information
Leesburg Executive Airport

1000 Sycolin Rd. S.E.

9 Leesburg, VA 20175 1
Dean Smith Jr. — 703-737-7125
Make/Model/Description/Installation

Otis/ Hydraulic AAA21241U/Passenger/2004

Total:

TOTAL SUM OF REQUESTED QUOTE DESCRIBED IN ITEMS 1 THROUGH 9:

$ (Figures)

$ (Words)
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