
Does your project involve exterior alterations or 
new construction in the Gateway District?

Recommended:
1. Contact staff to discuss your 

project
2. Consult the Gateway District 

Design Guidelines

Submit for administrative 
COA review of minor 
actions such as: site 
alterations, exterior 

alterations, signs, and 
limited new construction

(See Article 7.12.14.B  of 
the Zoning Ordinance)

Submit for BAR COA 
review of

all other actions

(see Article 7.12.7 of the 
Zoning Ordinance)

Proposal is 
consistent with the 

Guidelines and 
appropirate for the 

subject property

Proposal is not 
consistent with the 

Guidelines or 
inappropriate for the 

subject property

Staff will evaluate the 
proposal based on the 
Guidelines and a staff 

report is issued 

You may proceed with zoning and 
building permits as applicable.

Staff Approval Letter
Application is 

denied 

The application may be 
amended and 
resubmitted

Application is 
approved  

Yes

No

Submit 
via 

eTRAKiT

Submit 
via 

eTRAKiT

BAR inital public hearing 
and review

A BAR Work 
Session is 

scheduled for 
additional 
discussion

The decision of the 
BAR may be  appealed to 

the Town Council

Gateway COA Process Flow Chart

https://www.leesburgva.gov/departments/planning-zoning/historic-preservation/gateway-district-information/interactive-gateway-district-map
https://www.leesburgva.gov/departments/planning-zoning/historic-preservation/gateway-district-information
https://www.leesburgva.gov/departments/planning-zoning/zoning-information/zoning-ordinance
https://www.leesburgva.gov/departments/planning-zoning/zoning-information/zoning-ordinance
https://www.leesburgva.gov/departments/planning-zoning/permit-applications/etrakit
https://www.leesburgva.gov/departments/planning-zoning/permit-applications/etrakit
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