
Preliminary/Final Development Plan Review Process 
For non-ESI member engineering firms 

 
 

Application submitted to Planning and stamped, logged, fee receipt, & taxes checked 
(1 – 2 days) 

 
Plan rejected 

 
Reviewed for minimum submission requirements and major flaws at Thursday plan 

review meeting 
 

         accepted for review 
 

Application added to excel list and assigned to planner 
              Planner logs to LMIS, sets up file, and forwards plan to referral agencies 

(1 – 2 days) 
 
 

Plan is reviewed in turn (up to 60 days) 
Referrals received except Engr. Sends comments sent directly to applicant 

 
Plan is submitted  and                
added to LMIS & Excel logs.         approved 
Forwarded to referral agencies. 
 

 Not approved 
 
 

Mary Fry contacted for bonding procedure 
Tom Mason schedules for T.C. meeting upon receipt of bonding documents 

 
 

Plan is signed after bond is posted and all associated easement plats are recorded and 
returned to Planning Dept.   

 
 

Town issues zoning permit (1 – 2 days) 
 
 

County issues building permit 
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